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Abstract

The purpose of this paper is to report on an open class Secretarial Practice I, conducted
in the Department of Secretarial Studies at Takamatsu Junior College on December 11, 2021.
Secretarial Practice Il is a required class in the department and all first-year students,
divided into two classes. Students take the course in the second semester of their first year.
The aims of this class are to provide students with an understanding of secretarial practices
and to help students develop practice skills.

This paper reports on the outline of the open class and considers the improvements of the

problems for further teaching.
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